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HHCTPYKLIUA
aJIMHHUCTPATOPA UH(POPMALUOHHBIX CUCTEM MEPCOHATBHBIX TaHHbIX
MYHHIIUNIAIBHOT0 Ka3éHHOT0 00111€00Pa30BaTEILHOTO YUPeKIACHUS
«HuKHeqoOpHHCKAsA CPpeAHAS MKO0J1a» /KMPHOBCKOI0 MyHHIMIIAJIbHOTO
paiiona BoJrorpajackou odJiactu.

1. O0mme moJiokeHust
1.1. AamunucTpatop HHQOPMAIMOHHBIX cUCTeM mepcoHanbHbIX AaHHbIX (MCIIH)
(mamee — AnIMuUHHCTpATOp) HaszHayaeTcs npukazoM gupektopa MKOVY
«Hwmwxnenobpunckas CllI», Ha ocHoBanuu IlonokeHwe O pa3rpaHUYCHUU IIpaB
J0CTyna K 00pabaTbIBa€MbIM MEPCOHAIBHBIM JTAHHBIM.
1.2. ATMUHHCTPATOP MOAYUHSETCS TUPEKTOPY IIKOJIBL.
1.3.AnmMuHHCTpaTOp B CBOEH pabOTE PYKOBOJCTBYETCS HACTOSIIEH WHCTPYKIIUEH,
pyKOBOIAIIMMU U HOpMaTtuBHbIMU  JokymeHTamu @DPCTOK  Poccun
pernamentupyommumu f1okymentamu MKOY «Huxnenoopunckas CILI».
1.4 AnmMunKCTpaTOp OTBEYAET 3a OOECIEUYECHHE YCTOMYMBOM pabOTOCTOCOOHOCTH
anemenToB UCII/IH u cpeacT 3amuThl pu 00paboTKe MEPCOHAIBHBIX JaHHBIX.

2. J10JI2KHOCTHBIE 00SI3aHHOCTH

AnMuHHCTpaTOp 00s3aH:

2.1.3HaTh U BBINONHATH TPEeOOBAHUS JCHCTBYIOIIMX HOPMATHBHBIX U PYKOBOISIINX
JOKyMEHTOB, a TakKe BHYTPEHHUX HHCTPYKIMHA, PYKOBOJCTBA IO 3alUTe
uHGOPMAIMN U PACTIOPSDKCHHM, PErIaMEHTUPYIOIIMX MOPSIIOK JEHCTBUN IO 3aIUTe
uHpOpMaIIH.

2.2.00ecnieuynBaTh YCTAaHOBKY, HACTPOMKY M CBOEBPEMEHHOE OOHOBIIEHUE 3JIEMEHTOB
NCTIH:

- IPOTPaMMHOTO O0eCTIeUeHHs] aBTOMATHU3MPOBAaHHBIX pabouux MecT (APM) wu
cepBepoB (OMEPALMOHHBIE CUCTEMBI, MPHUKIAJHOE M CHEIHAIbHOE MNPOTrpaMMHOE
obecneuenue (I10));

- anmnapaTHBIX CPE/ICTB;

- amnmapaTHBIX ¥ MPOTPAMMHBIX CPECTB 3aIUTHI.

2.3.00ecneunBath  pabotocrnocobHocTh snemeHToB  WCIIJIlH u  nokambHOU
BBIYMCIIUTEIBHOMN CETH.

2.4.0cymiecTBIATh KOHTPOJb 3a TOPSAKOM —y4eTa, CO3/aHus, XpaHEHUs U
WCTIOJIb30BAHUSI PE3EPBHBIX U apXMBHBIX KOMHM MACCHBOB JIaHHBIX, MAIIMHHBIX
(BBIXO/IHBIX ) JOKYMEHTOB.

2.5.00ecnieunBarth (QYHKIIMOHUPOBAHWE H TMOIICPKUBATH PabOTOCIIOCOOHOCTH
CPEICTB 3aIIUTHI.

2.6.B ciyuae orkaza pabOTOCIIOCOOHOCTH TEXHUYECKUX CPEICTB U MPOTPAMMHOTO
obecrieuenuss anementoB MCIIJIH, B TOM 4muclie CpeACTB 3alllMThl HH(OpMAaIuH,



NPUHUMATh MEPHI 10 UX CBOEBPEMEHHOMY BOCCTAHOBJICHHMIO U BBISIBICHUIO NMPUYHH,
MPUBEIINX K 0TKa3y pab0TOCIIOCOOHOCTH.

2.7.1IpoBOUTh MEPUOTUYECKUII KOHTPOJb MPUHATHIX MEp IO 3allluTe, B Mpelenax
BO3JIOKEHHBIX Ha HETO (PYHKIIUHA.

2.8. XpaHuthb, OCYyHIECTBIATh NPUEM M  BblAauy [EPCOHANBHBIX  MaposieH
N0JIb30BATENICH, OCYLIECTBIISITH KOHTPOJIb 3a IPAaBUIBHOCTbIO HCHOJIb30BAHUS
nepcoHaibHoro naposist oneparopom MCIIJIH.

2.9.06ecnieunBaTh TMOCTOSHHBIA KOHTPOJb 3a BBIMIOJHEHUEM IOJIb30BATEIISAMHU
YCTaHOBJIEHHOTO KOMIUIEKCAa MEPONPUATHM 1Mo o0ecrnedyeHruto 0e30IMacHOCTH
uHdopMaIuu.

2.10.UudopmupoBaTh OTBETCTBEHHOTO 3a OO€CleYeHHE 3alIUThl IEePCOHAIBHBIX
JaHHBIX O (aKTax HAPYIICHHS] YCTAaHOBJICHHOTO TMOpsSAKa pabOT W MOMBITKAX
HECAaHKIIMOHUPOBAHHOTO JI0CTyMa K HHPpopMaroHHeiM pecypcam UCTI/IH.
2.11.TpeboBath mpekpaiieHuss 00padoTku HMH(OpMaIuK, Kak B IEJIOM, TaK WU s
OTHENBHBIX TMOJIb30BATENICH, B CIy4ae BBISBICHUS HAPYUICHUH YCTaHOBIECHHOTO
nopsizka padot win Hapymenus pyHkuuonupoanus UCII/IH nim cpeacTs 3aimThI.
2.12.00ecmieunBaTh  CTPOro€  BBIMOJHEHHWE TpeOOBaHMK MO  0OECTICUCHUIO
0e3omacHOCTH MHGOPMAIIMU TIPU OpraHU3alUK OOCTY>KUBAHMS TEXHUUYECKUX CPEJICTB
U OTIpPaBKE HMX B PEMOHT. TexXHUYECKOEe OOCIyKUBAaHWE W PEMOHT CpPEACTB
BBIYHCIIUTEIPHON TEXHUKH, TMPEAHAZHAYCHHBIX I O0OpaOOTKH MEePCOHATBHBIX
JAHHBIX, TPOBOAATCS OPTaHM3ALUSAMU, HUMEIOUIUMU COOTBETCTBYIOIIME JUICH3UU.
[Tpu npoBeneHNU TEXHUYECKOTO OOCITY)KMBAHUS U PEMOHTA 3ampeliaeTcs nepeaaBarhb
PEMOHTHBIM OPTraHU3ALUSAM Y3JIbl U OJIOKM C DIIEMEHTAMHU HAKOIUICHHSI U XpaHEHHS
uHpopmaru. Beimeamme U3 cTposi 37IEMEHTHl U OJOKH CPEJCTB BBIYMCIUTEIHLHOMN
TEXHUKA 3aMEHSIIOTCS Ha DJJEMEHThl U OJIOKM, MPOUIeAIINE CHELHAIbHbIE
MCCJIEIOBAHUA U CIIEUATIbHYIO IPOBEPKY.

2.13.I1pucyTcTBOBaTh TPH BBHIMOJHEHUU TEXHUYECKOTO OOCTY>KMBAHMS DJIEMEHTOB
NCTIH, cropoHHUMH (DPU3HUUECKUMU JTFOJBMU U OPTaHU3AIUSMH.

2.14 ITpuHuMaTh Mepbl MO PEearupoBaHUIO, B CIy4yae BO3HWKHOBEHUS BHEIITATHBIX
CUTyallui ¥ aBapUNHBIX CUTYalUH, C UEIbI0 JUKBUIAMYU UX MTOCIEICTBUMN.

3.IlpaBa u oTBeTcTBeHHOCTH afMuHUcTpaTopa UCIIAn

3.1. Anpmunauctparop UCII[IH mmeeT mpaBo B OTBEICHHOE €My BpeMs peIiaTh
IIOCTABJICHHBIE 3a/Jaud B COOTBETCTBMM C IIOJHOMOYMSAMM JOCTylla K pecypcam
NUCITH, B TOM yucie NPOU3BOJIUTH YCTAaHOBKY M HacTpoiiky anemeHtoB MCII/H,
KOHTPOJMPOBaTh M mojaaepxkuBath padorocrnocodoHocts WCII/IlH w BBITOTHATH
MpoYHue ACUCTBUS B paMKaX JIOJLKHOCTHBIX O0S3aHHOCTEH.

3.2. Anvunuctpatoper  MCII[ln, BuHOBHBIE B HecoOmoaeHuun  Hacrosmei
MHCTPYKIMH paclieHUBaroTCs Kak Hapymutenu denepanbHoro 3akoHa PO 27.07.2006
r. N 152-®3 "O mnepcoHaldbHBIX AAHHBIX" W HECYT TPAXIAHCKYIO, YTOJOBHYIO,
aJMUHHCTPATUBHYIO, JVCHUTINHAPHY O 51 UHYIO IIPELYCMOTPEHHYIO
3aKoHoAaTenbCTBOM Poccniickon denepanuy OTBETCTBEHHOCTD.






